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1. OOmue moJI0KeHUA

1.1. [enpto nanHoro IlonokeHust SBISETCS 3allMTa IEPCOHATBHBIX JAHHBIX PAOOTHUKOB OT
HECaHKLMOHUPOBAHHOTO JJOCTYIIA, HEIPABOMEPHOTO UX HCIIOIb30BAHUS WU YTPATHI.

1.2. Hacrosmee ITomoxxenue pa3paborano Ha ocHoBanuu crate Koncrurynuum P®, Tpymosoro
koqekca P®D, Koxekca PO 006 amMUHHMCTpaTUBHBIX MpaBOHApymIeHUsX, ['pakaaHckoro kojaekca Pd,
VYronoBHoro kojekca P®, a Taxke ®exepanpHoro 3akona "O0 mHpOpmanuu, MHPOPMATH3ALUN U
3amuTte nHpopmauu'.

1.3. TlepcoHayibHbIe IaHHBIE OTHOCATCA K KaTeropuu KOH(HIEHIHMAIbHOH uHpopMmanuu. Pexum
KOH(UICHIIMATBHOCTH TEPCOHANBHBIX JAaHHBIX CHHMMAETCs B Cly4yasx OOE3JIMYMBAaHUSA WIH IO
UCTEUYEHUU /D JIET CPOKA XPaHEHUS, €CJIU MHOE HE OIIPEJIETIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBepKAaeTcs U BBOJUTCS B JEHCTBUE IPUKA30M TI'E€HEPAIHLHOTO
TUPEKTOpa U SIBJISETCA 00S3aTelIbHBIM JJISl MCIIOJIHEHUS BCEMH PaOOTHUKAMH, MMEIOIIUMHU JOCTYI K
MEPCOHANBHBIM JIaHHBIM COTPYAHHUKOB.

2. IloHsiTHe M cocTaB MEPCOHAJIBHBIX JAHHBIX

2.1. TlepconanbHble HaHHbIE paOOTHUKA - WHpOpMamMs, HeoOxonumas pabOTOAATENI0 B CBS3U C
TPYJOBBIMH OTHOIICHMSIMM M KacarollMecs KOHKpeTHoro pabotHuka. Ilog wunHbopmammeit o
pabOTHUKAX TOHUMAIOTCS CBEICHUS O (PaKTaxX, COOBITUSX M OOCTOSTENHCTBAX >KH3HU DPAOOTHHKA,
MTO3BOJISAIOIINE UICHTU(DUIIMPOBATH €TI0 JTUYHOCTD.

2.2. B cocraB nepcoHANTBHBIX JAHHBIX PA0OTHUKA BXOJIAT:

- aHKeTHBIC ¥ Ouorpadudeckue TaHHbIC;

- oOpasoBaHue;

- CBEJICHUS O TPYAOBOM U OOIIEM CTaXe;

- CBEJICHMS O COCTAaBE CEMbH;

- MaCTIOPTHBIC JJAaHHbIE,

- CBEJICHUS O BOMHCKOM Y4€Te;

- CBeJIeHUs 0 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJICHHMS O COIIMAIbHBIX JIBIOTaX;

- CIEIUAIIBHOCT |

- 3aHMMaeMasi J10JKHOCTb,

- HAJIMYUE CyIUMOCTEN;

- aJpec MecTa JKUTEIbCTBA,

- ToMaiHui TenedoH,

- MeCTO pabOThI WM YIeObI YWICHOB CEMbU M POJICTBEHHUKOB;

- cojiepKaHKe TPYAOBOTO JJOTOBOPA,

- COCTaB JICKJIAPHPYEMBIX CBEICHUH O HATMYNU MAaTCPUATBHBIX IEHHOCTEH;

- cojiep KaHMe JeKIapaliu, MoJaBaeMoi B HAIOTOBYIO HHCIIEKITHIO;

- MIOVTMHHUKY U KOTIMH MTPUKA30B 0 JJUIHOMY COCTAaBY;

- TUYHBIE JIeIa U TPYAOBbIE KHUKKU COTPYTHUKOB,;

- OCHOBAHHMS K IMPUKA3aM I10 JITIHOMY COCTaBY;

- Jlena, coaepiKalue mMaTepuanbl MO TMOBBINICHUIO KBAIM(UKAIMK U MEPEemoArOTOBKE COTPYIHHUKOB,
WX aTTeCTAIlNH, CIYKEOHBIM pacCieIOBaHMUSIM,

2.3. JlokyMeHTHI, yKa3aHHbIe B M. 2.2. HacTosmero [lomoxeHus, sBIsAOTCS KOHQUIACHIIMATHHBIMHU,
XOTsI, YIUTHIBas UX MAaCCOBOCTh M €JIMHOE MECTO 0OpabOTKM M XpaHEHHs - COOTBETCTBYIONIUI Tpud
OTpaHWYCHUS HA HUX HE CTABUTCS.

3. O06pab6oTKa MepPCOHAIBHBIX TAHHBIX

3.1. Ilog 00pabGoTKO#l TEPCOHANBHBIX IAaHHBIX pPAOOTHUKA TOHHMMAETCS TMOJYyYEHHUE, XpaHEHHe,
KOMOMHHPOBaHUE, Iepeiada Wik Jirodoe Ipyroe UCMob30BaHNE TIEPCOHALHBIX JAHHBIX PAOOTHHKA.

3.2. B memix oOecredeHuss mpaB W CBOOOJ dYeJIOBEKAa W TpakIaHWHA paboTojmaTeldb W €ro
NPEJCTaBUTENN TIPU 00pabOTKe MEepCOHANBHBIX JTAaHHBIX paOOTHHKA 00s3aHBI COOMIOAATH CIEAYIOIINE



oOmue TpeboBaHuUs:

3.2.1. OO0paboTka MEpCOHAIBHBIX JaHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS HCKIIOYHUTEIHHO B
Hensix oOecriedeHus: COONIOJCHHST 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
paboTHUKaM B TPYAOYCTpPOICTBE, OOYYeHMM U MPOJBMKEHHM IO CIyk0e, obecrieueHus JTUYHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KA4eCTBA BBITIOIHSIEMON pabOThl U 0OeCIIeUCHMS
COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu onpeneneHnu oObEMa U COAEpKaHUS O00pabaTHIBAEMBIX MEPCOHAIBHBIX JIAaHHBIX
paboTHHKa paboTodaTeNb JODKEH PYKOBOACTBOBaThesa Kouctutynmen Poccuiickoit denepanuu,
TpynoBbIM KOJIEKCOM M MHBIMH (peiepalIbHBIMH 3aKOHAMH.

3.2.3. ITlonydeHue mepcOHaJIbHBIX JAHHBIX MOXET OCYIIECTBISTHCS KakK IIyTEM IPEACTaBICHUS UX
caMuM pabOTHUKOM, TaK U ITyTeM MOJYICHHUS UX U3 HHBIX HCTOYHUKOB.

3.2.4. TlepconanbHble NaHHBIE CleAyeT MOJy4yaThb y Hero camoro. Eciu mepcoHalibHbIE JaHHBIE
paboTHUKA BO3MOXKHO TOJIYYUTh TOJIBKO y TPEThE CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMIICH
00 3TOM 3apaHee, U OT HEro JIOJDKHO OBITh MOJy4eHO MHCbMEHHOE corjacue. Paboronarens A0KeH
COOOIIUTH Pa0OTHUKY O IIEJISX, MPEANOIATaeMbIX HCTOYHHUKAX M CIIOCO0aX MOMyYEHUs MEPCOHATBHBIX
JaHHBIX, a TaKXE O XapakTepe MOJIeKAIIMX IMOJYYCHHUIO MEPCOHAIBHBIX JAaHHBIX U MOCIEICTBUAX
OTKa3a pabOTHHUKA 1aTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHE.

3.2.5. Paboromarens He UMeeT MpaBa MoJdy4aTh U 00pabaThIBaTh MEPCOHATbHBIC JaHHbBIE pAOOTHUKA O
€ro TMOJMTHYECKUX, PEIUTHO3HBIX W WHBIX YyOeXKJICHHWSIX ¢ YacTHOM IKM3HH. B  ciydasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHUW, JAaHHBIE O YAaCTHON >KU3HU
paboTHHKa (MHPOPMAIIUS O KUIHEACATEIILHOCTH B Chepe CeMEHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHIA)
MOTYT OBITh MOJIY4E€HBI U 00paboTaHbl paboToaTENEM TOJIBKO C €0 MUCHMEHHOTO COTIIACHS.

3.2.6. Paboronmarens HE MUMEET MPaBO MOTy4YaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA O
€ro YIEHCTBE B OOIIECTBEHHBIX OOBEOUHEHHSIX WU €ro Mpo(CcorO3HON JesSTEIBHOCTH, 3a
UCKITIOYCHHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efepaTbHBIMU 3aKOHAMH.

3.3. K o0Opabotke, nepegaue u XpaHEHUIO MMEPCOHATBHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JOCTYII
COTPYTHUKH:

- Oyxrantepuu;

- 3aM.AupeKTopa no YBP

- TUPEKTOP

- CEeKTpeTaphb

3.4. MHcnonb3oBaHWe NEPCOHANBHBIX [AaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUU C IIEIISIMHU,
OTIPECITUBITUMH HX TIOTYUICHHE.

3.4.1. TlepconanbHble JaHHBIE HE MOTYT OBITh UCTIOIB30BAHBI B IENIAX MPUUYUHEHUS UMYIIECTBEHHOTO
U MOpPAJIbHOTO Bpeaa rpakJaHaM, 3aTpyJHEHUs pealu3allMd IpaB U cB0OOJ rpaxaaH Poccuiickoit
Oenepannu. OrpanuyeHue mnpaB TpaxknaaH Poccuiickoit denepaniun Ha OCHOBE HCIOIb30BAHUS
nHpopManui 00 HX COIHAIBHOM TPOUCXOXKIEHHWU, O PACOBOM, HAIMOHAIBHOU, S3BIKOBOH,
pPENUTHO3HOW U TApTUHHOW NPHUHAJISKHOCTH 3alpelieH0 M KapaeTcsi B COOTBETCTBHH C
3aKOHOJIATEITLCTBOM.

3.5. Tlepenaua mepcoOHANBHBIX JaHHBIX PAaOOTHHUKA BO3MOXKHA TOJBKO C cOrjlacusi pabOTHUKA WM B
ClTydasix, IpsIMO TIPETyCMOTPEHHBIX 3aKOHOIATEITbCTBOM.

3.5.1. Tlpu mepemaye NEpCOHANBHBIX JJAaHHBIX pa0OTHHUKA paboToAaTenh MOMKEH COOII0aaTh
crnenyrome TpeOoOBaHMS:

- He cooOIaTh MEpCOHANbHBIE JaHHbIE Pa0OTHHKA TPEThell CTOpOHE 0e3 MHUCHMEHHOIO COTJIAcHs
pabOTHHKA, 32 UCKIIOUYEHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAUMO B MENSAX MPEIyNpPexIACHUS YTPO3bI
YKU3HU ¥ 3710POBBIO pa0OTHUKA, a TAKKE B CIy4asX, YCTAHOBJICHHBIX (De/lepaaTbHbIM 3aKOHOM;



- He cooOLaTh MEepPCOHANbHbIE JaHHblE PAOOTHMKA B KOMMEpPYECKHMX LEIIX 0e3 ero MUChbMEHHOTrO
COIJIacHs;

- MpenynpenuTh JUI, TONYyYaloUIMX NEepCOHANbHbIE NaHHbIE PAaOOTHHKA, O TOM, YTO 3TH JaHHbIC
MOTYT OBITh MCIOJIb30BaHbl JHUIb B LESIX, U1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT 3TUX JIUI]
MOJTBEPXKIACHUS TOTO, YTO 3TO MpPaBHUJIO coOmoneHo. Jluma, mosmydaronue nepcoHaabHbIE TaHHBIE
paboTHUKa, 00s3aHBI COONIIOAATh PEXKUM ceKpeTHOCTH (KoH(uaeHIManbHOCTH). J[aHHOE TOJIOKEHHE
HE PacHpoCTpaHseTcss Ha OOMEH MEepPCOHAIBLHBIMU JAHHBIMU PAOOTHHUKOB B MOPSJKE, YCTAaHOBICHHOM
(benepanbHBIMU 3aKOHAMU,

- paspemiath IOCTYN K NEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB TOJBKO CHELIHATBHO YIOJTHOMOYECHHBIM
JMLAM, ONpPEeAETICHHBIM IPUKa30M 10 OPraHU3alM, IPU 3TOM YKa3aHHbIE JIHMILA JOJKHBI HUMETh IIPaBO
MOJIy4aTh TOJBKO TE€ TMEPCOHAJIbHBIC JaHHBIE PAaOOTHHMKA, KOTOPHIE HEOOXOIMMBI JUIS BBITOJIHEHUS
KOHKPETHBIX (PyHKIUIA;

- HE 3aIpanmMBaTh MHPOPMAIIUIO O COCTOSHUU 370POBbS paOOTHHKA, 32 UCKIIOUYEHUEM TEX CBEACHUH,
KOTOPbIE OTHOCSITCS K BOIIPOCY O BO3MO>KHOCTHU BBIITOJHEHUS pAOOTHUKOM TPYIOBOH (DYHKIIMH;

- IepenaBaTh IEPCOHAJbHBIC JaHHbIE pPAOOTHHKA TPEACTABUTENSIM pAOOTHUKOB B MOPSJKE,
YCTQHOBJICHHOM TpylOBBIM KOJEKCOM, W OIpaHM4YUBaThb 3Ty HUHPOPMALUIO TOJBKO TEMH
NEPCOHATBHBIMHI JIAHHBIMH pPAaOOTHHKA, KOTOPBIE HEOOXOMUMBI ISl BBITOJHEHHUS YKa3aHHBIMH
IPEJCTaBUTEIIAMU UX (QYHKLUH.

3.5.2. Ilepemaua mepCOHANBHBIX [AHHBIX OT JEp)KaTels WJIM €ro MPEICTaBUTENICH BHEIIHEMY
HNOTPEOUTENI0 MOKET JIOIMYCKaTbCsl B MMHUMAJIbHBIX 00BbEMax M TOJIBKO B LIENSX BBINOJIHEHMs 3a/ad,
COOTBETCTBYIOLINX OOBEKTHBHOM MPUYUHE COOpa ITUX JTAaHHBIX.

3.5.3. Ilpu mepemaue MepPCOHAIBHBIX JJaHHBIX pPaOOTHHKA MOTpeOUTENsIM (B TOM 4YHCIE U B
KOMMEPYECKUX LENSAX) 3a Tpe/eNibl OpraHu3aiuyd paboToAaTeNb He JOJDKEH COOOIIATh ITH JaHHBIC
TpeTbell cTOopoHe 0e3 MUCBMEHHOIo coryiacusi paOOTHUKA, 3a HCKJIIOUYEHHEM CllyyaeB, KOrjga 3TO
HEOOXOAMMO B IENSAX MPEXyNPEeKICHUS YTPO3bl KM3HH M 3I0POBBIO Pa0OTHHKA WM B CIydYasx,
YCTaHOBJICHHBIX (heiepabHbIM 3aKOHOM.

3.6. Bce Mepsl KOHQHUIESHIMAIHHOCTH TpH cOOpe, 00paboTKe W XpaHEHWH TEPCOHANBHBIX JTaHHBIX
COTPY/HHKA PACIPOCTPAHSIOTCS Kak Ha OyMakHbIE, TAK U HA JJICKTPOHHBbIC (AaBTOMATH3UPOBAaHHBIE)
HOCHUTEIN UHPOPMAIIIH.

3.7. He nomyckaercs oTBeuaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeiadeld MepcoHaaIbHONH HHPOPMAIUHU 110
tenedony win (axcy.

3.8. XpaHeHMe MepCOHANBHBIX JAaHHBIX JOJDKHO MPOUCXOAUTH B MOPSAIKE, UCKIIOYAOLIEM UX yTpaTy
WA UX HETPAaBOMEPHOE HCIOJIb30BAHME.

3.9. Ilpu npuHATUM pEeLIeHUH, 3aTParuBaOLMX HHTepechl pabOTHUKA, paboToAaTeNlb HE UMEET MpaBa
OCHOBBIBAThCS Ha MEPCOHAIBHBIX JaHHBIX PAa0OTHUKA, TMOJYUYEHHBIX HCKIIOYUTEIBHO B PE3YNbTaTe HX
aBTOMAaTU3MPOBAHHOW 0OPaOOTKM WJIM 3JIEKTPOHHOrO MojdydeHus. Paboronarens y4uThIBA€T JUYHBIC
KayecTBa pabOTHHKA, €ro 100pocoBeCTHBIN U 3()(HEKTUBHBIN TPY/.

4. JlocTyn K NepCcoOHAIbHBIM JaHHBIM

4.1. BuyTpeHHHH 10CTYN (JOCTYN BHYTPU OPraHU3ALUH).

4.1.1. TlpaBo moctyna K HepCOHATbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- nupekrop JIOCIII,

- [JIaBHBIN OyXxranrep;

- caM pabOTHHK, HOCUTEIb TaHHBIX.

- IpyrHe COTPYAHUKHN OpraHU3alliy MpY BBIIOJIHEHUH UMHU CBOMX CIIY)KEOHBIX 00sS3aHHOCTEH.

4.1.2. TlepeueHb UL, UMEIOMIMX JOCTYN K IMEPCOHAJIBHBIM TaHHBIM PAOOTHUKOB, OIpPENENsIeTCs
npukasom aupekropa JFOCII.

4.2. BHeNHUIA OCTYII.

4.2.1. K guciy MaccoBBIX MOTPEOUTENECH MEPCOHATBHBIX JAaHHBIX BHE OpPraHU3allMd MOYKHO OTHECTH
rOCYJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKLIUH ;

- IPaBOOXPAHUTENbHBIE OPTaHBI,

- OpraHbl CTaTUCTHUKH,



- CTPaxOBbIC areHTCTBA;

- BOCHKOMATHI,

- OpraHbl COIMAILHOTO CTPaXOBAHUS;

- IEHCHOHHbBIE (POH/IBI;

- MOAPa3/ICIICHUS] MYHHUIIUITAILHBIX OPTAHOB yIIPaBJICHHUS,

4.2.2. Hanm3opHO-KOHTPOJBHBIE OpraHbl MMEIOT JOCTYNl K HWH(OpManuu TOIBKO B cdepe CBoeH
KOMITCTCHITHH.

4.2.3. OpraHuzanuy, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBISATh MIEPEUNCIICHUS JICHEKHBIX CPEICTB
(cTpaxoBble KOMITAHWH, HErOCYJAAPCTBCHHBIC ICHCHOHHBIC (DOHJIBI, OJArOTBOPUTEIBHBIC OPraHU3aIUH,
KPEIUTHBIC YUPEKACHHS), MOTYT MOJYYUTh TOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKA TOJBKO B
cllyyae ero HMCbMEHHOTO Pa3peIieHusl.

4.2.4. JIpyrue opraHu3aiyi.

Ceenenusi 0 paboTaromeM COTPYAHHKE WU YXKE YBOJIEHHOM MOTYT OBITh TPEIOCTaBICHBI JPYTOM
OpraHu3alii TOJBKO C MHUCHhMEHHOTO 3alpoca Ha OJaHKE OpraHu3alliH, C MPUIOKCHUEM KOIHUH
HOTApUAITBHO 3aBEPCHHOTO 3asBIICHUS PAOOTHHKA.

[lepcoHanbHbIC aHHBIE COTPYIHUKA MOTYT OBITH MPEIOCTABJICHBI POJCTBEHHUKAM HIIU WICHAM €ro
CEMbH TOJIBKO C TUCBMEHHOTO Pa3peIleHusl CaMOr0 COTPYTHUKA.

B caydae pasBoma ObiBimas cympyra (Cympyr ) HMMEIOT MpaBO OOpAaTHUTHCS B OPraHU3AIHIO C
MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM MIaThl COTpyaHKUKA O6e3 ero cornacus (YK PD).

5. 3ammTa nepcoHaIbHBIX JaHHBIX

5.1. Tlox yrpo3oif WM ONACHOCTBbIO YTPAThl NMEPCOHAIBHBIX JAHHBIX NOHUMAETCA E€AMHUYHOE WU
KOMIUIEKCHOE, peajbHOe WM TOTCHIUAIbHOE, AaKTHMBHOE WM [ACCHBHOE  IPOSIBICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHMX MCTOYHHKOB YIpO3bl CO3]aBaTh
HEOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTa0MIM3UpPYIOIIee BO3ACHCTBHE Ha 3aIIUIIAEMYIO
MH(pOPMALHIO.

5.2, Puck yrpo3sl JOOBIM HH(DOPMAIMOHHBIM pecypcaM CO3/IAl0T CTUXHUIHBIE OEICTBUS,
HKCTpEMaJIbHbIE CUTYAI[UH, TEPPOPUCTHUYECKHE JIEHCTBHs, aBapHUM TEXHUUYECKUX CPEJICTB U JIMHUHN
CBSI3U, JApYyrHe OOBEKTUBHBIE OOCTOATENHCTBA, a TAKXKE 3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUH YIPO3bI JINIA.

5.3. 3ammTa mNEpPCOHAIBHBIX JAHHBIX MPEICTABISET COOOM JKECTKO pErIAMEHTHPOBAaHHBIA W
JMHAMUYECKU-TEXHOJOTMUYECKUI  Mpolecc,  MpeaylnpexAatouiiil HapyleHue JOCTYITHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(DHUICHIIMATBHOCTH MEPCOHATBHBIX JaHHBIX U B KOHEYHOM CUETE
o0ecreynBaoIUil JOCTaTOYHO HA/IEKHYI 0€30MacHOCTh MH(pOpPMAIMU B MPOLIECCe YIPaBIECHUECKOM
Y TIPOM3BO/ICTBEHHOW JESATEITHHOCTH KOMITAHUH.

5.4. 3amuTa NepcoHaNbHBIX JAHHBIX PAaOOTHHKA OT HEMPAaBOMEPHOI'O UX UCIOJIb30BAHUS WIH YTPAThl
NOJbKHAa ObITh oOecnedyeHa paboTojaTesieM 3a CYEeT €ro CpeAcTB B TMOPSAKE, YCTaHOBIEHHOM
benepaabHBIMU 3aKOHAMU.

5.5. "BHyTpenHss 3ammTa’.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIIMOHMPOBAHHOIO JOCTyNa K MEPCOHAIBHBIM JaHHBIM
SBIISIETCS, KaK MPaBHIIO, MIEPCOHAN, pabOTaONMil ¢ JOKyMeHTaMu M 0a3aMu JaHHBIX. PerimameHTanus
J0CTyNa TepcoHala K KOH(UIACHUMAIbHBIM CBEACHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOIHUT B
YHCJIO0 OCHOBHBIX HAIPABIICHWH OPTraHW3alMOHHON 3aIuThl WHGOpPMAMKA W TpeIHAa3HaueHa IS
pasrpaHMYeHMs TOTHOMOYHMH MEX]Ty PYKOBOJIUTESIMH U CIEUATNCTAMU OpTaHU3aIiH.

5.5.2. Jlna oOecriedeHMH BHYTPEHHEW 3allUTHl MEPCOHANBHBIX ITaHHBIX PaOOTHUKOB HEOOXOIUMO
co0oaTh psij Mep:

- OrpaHMYEHHE W perjaMeHTAIMsi COCTaBa PAOOTHHKOB, (DYHKIIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIoT KOH(PHICHIIMATbHBIX 3HAHHA;

- cTporoe u30upareiabHOEe M OOOCHOBaHHOE paclpe/esieHHe JOKYMEHTOB M HH(OpManuu MexIy
paboTHUKaMU,

- panMoHaJIbHOE pa3MeIIeHHe pabdouynx MeCT paOOTHUKOB, IPH KOTOPOM HCKIIOUYAIOCh OBl
OECKOHTPOJIBHOE MCTIOIb30BaHUE 3alTUIIIAeMO HHPOPMAIIHH;



- 3HaHUE paOOTHUKOM TPeOOBAaHWN HOPMATHBHO-METOINYECKUX JOKYMEHTOB IO 3alIUTe WHPOPMAIUN
Y COXPaHEHUHM TAIHBI,

- HaTu4Khe HeOOXOIUMBIX YCJIOBHM B MOMEIICHUU sl paObOThl ¢ KOHPUACHIMATLHBIMUA JOKYMEHTAMHU
u 0a3aMu JaHHBIX,

- ONpelCiCHHE W perjaMeHTalMs COCTaBa pPAaOOTHUKOB, HMMEIONIMX MpaBo joctyna (Bxoma) B
MMOMEIICHUE, B KOTOPOM HaXOJIUTCS BHIYUCIIMTENIbHAS TEXHUKA,

- OpraHu3aiys NopsaKa YHUITOXKEHUS HHPOpMAaIIHH;

- CBOCBPEMEHHOE BBISBICHHWE HAPYIICHUsS TPeOOBAaHUN pa3peUIUTEIIPHOM CHCTEMBI JIOCTYIIa
pabOTHHUKAaMU MOApa3ACICHHUS;

- BOCIIMTATENIbHAS U Pa3bsCHUTENbHAA paboTa ¢ COTPYIHUKAMHU TOAPA3ICICHUS 10 MPETyPEKICHUIO
YTpaThI IEHHBIX CBEACHUI MTPH paboTe ¢ KOH(DUIECHITNATLHBIME JOKYyMEHTAMHU ;

- HE JIONMYCKAeTCs BbIJaya JIMYHBIX JIeJT COTPYAHUKOB Ha paboune mecTa pyKoBojuTesei. JInuHbie
Jiella MOTYT BBIJaBaThCS Ha pabodme MecTa TOJIbKO TeHEepallbHOMY AMPEKTOPY, pabOTHHKAM OTIela
MePCOHAJIa U B UCKIIFOYMTEIIbHBIX CIIYYasiX, 0 MUCbMEHHOMY Pa3peIICHUI0 TeHEPaIbHOTO AUPEKTOPA,
- PYKOBOJIUTEIIO CTPYKTYPHOTO MoOJpa3jieieHus (Hampumep, MpH MOArOTOBKE MaTepHANIOB IS
aTTecTaluy pabOTHHKA).

5.5.3. 3ammra nepcoHaBHBIX JAHHBIX COTPYIHUKA HA YICKTPOHHBIX HOCUTEIISX .

Bce manku, conepikaiiye mepcoHajgbHbIe JaHHBIE COTPYAHHKA, JAOKHBI OBITh 3allMIICHBI MapoJieM,
KOTOPBIM COOOMIACTCS PYKOBOJIUTENIO CIYKOBI YIIPaBICHHUS TIEPCOHATIOM M PYKOBOJIUTEIIO CITYKOBI
MH(POPMAITMOHHBIX TEXHOJOTHH.

5.6. " Buemruas 3amura "

5.6.1. Jnst 3amuThl  KOHPUACHIMAIbHOW  WMH(OpMAnMuM  CO3JAIOTCS  IeJICHAINpaBJICHHBIC
HEOJIaTONIPUATHBIC YCJIOBUS W TPYJHONPEOJIOJIIMMBIC TPEISITCTBHSL JUIS  JIUIA, [BITAIOIIETOCs
COBEpIINTh HECAaHKLIMOHUPOBAHHBIA JOCTYN M oOBJaaeHue uHopmanueil. Llenpio u pesynbratom
HECaHKIIMOHUPOBAHHOTO JIOCTYNa K WH()OPMAIMOHHBIM PecypcaM MOXKET ObITh HE TOJIBKO OBJIJICHUE
IEHHBIMU CBEJICHUSMU W HX HUCIOJIb30BaHUE, HO M HMX BHJIOM3MEHEHHE, YHUYTOXXCHHE, BHECEHUE
BHpYca, IoMeHa, (pambcudukamnms coaepKaHusi PEKBU3UTOB JOKYMEHTA H JIp.

5.6.2. ITlom MOCTOPOHHHMM JHIIOM TOHHMMAETCs I000€ IMI0, HE HMEIOIee HENMOCPEACTBEHHOTO
OTHOIICHUST K JICATEIBbHOCTH KOMIIAHWH, IIOCETHTEIHM, PAOOTHUKU JPYTUX OPTaHU3AIHOHHBIX
cTpykTyp. [locTOpoHHME NWIla HE JOJKHBI 3HATH pacipeneieHue (YHKIUN, paboyue MpoIeccCHl,
TEXHOJIOTHIO COCTaBJICHHS, OQOPMIICHHS, BEACHHWS W XpaHCHHS JOKYMEHTOB, el W pabouyux
MaTepuajoB B OT/EJE MepCoHana.

5.6.3. Mus oOecrnedeHus BHENIHEW 3alWTHl MEPCOHAIBHBIX JAHHBIX COTPYJHUKOB HEOOXOIMMO
COOTIOAATH P Mep:

- MIOPSIJIOK TIPUEMa, y4eTa U KOHTPOJIS IeATEITbHOCTH ITOCETUTEICH;

- IPOITYCKHOM peXUM OpraHu3alluu;

- Yy4eT U TOPSIO0K BBIAYN yIOCTOBEPCHHUIA;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAINU3AIINH;

- MIOPSIIOK OXPaHBl TEPPUTOPHH, 3TaHUH, ITOMEIICHHHA, TPAHCIIOPTHBIX CPEJICTB,;

- TpeOOBaHUs K 3a1uTe MHPOPMAIINH [IPH UHTEPBLIOUPOBAHUU U COOECETOBAHUSX.

5.7. Bce nuia, cBsi3aHHBIE C TOJydeHHEM, 00paOOTKOW M 3aIIMTON MEPCOHAIBHBIX JAHHBIX, 00s3aHbI
MOANKUCATh 0053aTeIBCTBO O HEPa3IIIANICHUH MTEPCOHATBHBIX TAHHBIX PA0OTHHUKOB.

5.8. ITo BO3MOKHOCTH TTEPCOHAIBHBIE TAHHBIC 00€3TMUUBAIOTC.

5.9. Kpome Mep 3ammMThl TEPCOHANBHBIX JaHHBIX, YCTAaHOBIEHHBIX 3aKOHOJATEIbCTBOM,
paboToyaTen, paOOTHUKH W WX MPEJICTABUTEIIM MOTYT BBIPAOATHIBATH COBMECTHBIC MEPBI 3alTUTHI
MEPCOHAITBHBIX JJAHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PadOTHHKA

6.1. 3akperuicHHe TpaB pPaOOTHHKA, PETVIAMEHTHUPYIONIUX 3allUTy €ro IMEePCOHAIBHBIX JIaHHBIX,
o0ecreynBaeT COXpPaHHOCTH MOJIHOW U TOYHOM MH(POPMALIUU O HEM.

6.2. PaboTHUKM U UX TIPEACTABUTENH JOJDKHBI OBITh O3HAKOMIICHBI O] PACIHUCKY C IOKYMEHTaMHU
OpraHM3allfy, YCTaHABIUBAIOUIUMH TOPSIIOK OOpPaOOTKH TMEpPCOHATBHBIX JIaHHBIX pPa0OTHUKOB, a
Takxke 00 uX MmpaBax U 005A3aHHOCTAX B ATOM 06JacTH.



6.3. B mensx 3amuThl MepCOHANBHBIX JAHHBIX, XPAHAIIUXCS y padoToaaTelis, paOOTHHK UMEET IPaBo:
- TpeOOBaTh UCKITFOUCHHUSI WJIM UCTIPABJICHUS HEBEPHBIX WM HEMOJHBIX TIEPCOHATBHBIX JAHHBIX;

- Ha CBOOOJHBIA OecIUIaTHBIA JOCTYNl K CBOMM IE€PCOHATBHBIM JAaHHBIM, BKIIOYash MpPaBO Ha
MOJTydeHUE KOMUI JTF000M 3aIMCH, COJIeprKalllel MepCOHAIbHBIC JaHHBIC,

- TEepCOHAIbHBIC JaHHBIE OIEHOYHOI'O XapakTepa JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHHS,

- OIIPEACIIATh CBOMX MPEACTABUTENICH JIJIsl 3aIIUTHI CBOMX MEPCOHAIBHBIX TAHHBIX;

- Ha COXpAHECHUE U 3alIUTy CBOECH JIMYHON U CEMEMHON TallHBI.

6.4. PaGoTtHuk 00s3aH:

- TepeaBaTh pabOTOMATENIO WU €r0 MPEACTABUTENI0 KOMIUIEKC JTOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
IIEPCOHAJIBHBIX JTAHHBIX, COCTAaB KOTOPBIX YCTAaHOBJIEH Tpyn0BBIM KOEKCOM PD.

- CBOEBPEMEHHO c0001IaTh paboToAaTeN0 00 3MEHEHHH CBOMX MEPCOHAILHBIX JIAHHBIX.

6.5. PaGoTHukM craBaT paboromareis B M3BECTHOCTh 00 M3MEHEHHMU (aMIIMU, WMEHH, OTYECTBA,
JaThl POXKJICHHsI, YTO TOJy4aeT OTPaXCHHE B TPYIOBOM KHIKKE HAa OCHOBAHHH ITPEICTABIICHHBIX
IOKYMEHTOB. IIpm HEOOXOIMMOCTH H3MEHSAIOTCA JaHHble 00 o0pa3zoBaHuM, mpodeccuy,
CHEIUAaIbHOCTH, IPUCBOSHUH HOBOTO pa3psja H Ip.

6.6. B menmsx 3amuThl YACTHOW JKW3HU, JIMYHOW W CEMEHHOW TalHBI PAOOTHUKHA HE JOJDKHBI
OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJIBKO C HMX COTJacus,
MTOCKOJIbKY 3TO MOYET MOBJIeYb MPUUYNHEHUE MOPAILHOTO, MATEPHAILHOTO Bpe/a.

7. OTBeTCTBEHHOCTb 3a pasriialieHne KOH(OUACHINAILHOW HHPOPMALINH, CBSI3aHHOM ¢
IIEPCOHAIBHBIMU JJAHHBIMHU

7.1. IlepcoHaipHasi OTBETCTBEHHOCTh - OJHO U3 TJABHBIX TpeOOBaHWIA K OpTraHU3aAINH
(GYHKLIMOHMPOBAHUS CHCTEMBbl 3aIUThl MEPCOHATBHOM HH(OpMauu U 00s3aTeNbHOE YCIOBHE
obecriedeHust 3PPEKTUBHOCTH ITOH CUCTEMBI.

7.2. HOpuanyeckue n (usznyeckue Jula, B COOTBETCTBHMM CO CBOMMH IOJHOMOYMSMHU BIIa/ICIOLIHE
uHbopManMel O TpakJaHax, IOJyJalollue M HWCIOJNB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKoHoJaTenbcTBOM Poccuiickoil @enepanuu 3a HapylleHHE pPEXUMa 3allUTHI,
00pabOTKH M MOpsiIKa UCII0JIb30BaHUS 3TOW HH(pOpMaLUU.

7.3. PyxoBoauTens, pazpelaronivid JT0CTYNl COTPYAHMKA K KOH(PUICHIHMATBHOMY JIOKYMEHTY, HeceT
MIEPCOHATBHYIO OTBETCTBEHHOCTH 32 JIAHHOE pa3pelieHHe.

7.4. Kaxnaplil COTpyAHHMK OpraHM3aLUH, MOJy4aroui Ui paboThl KOH(PHIECHIHMAIbHBIN TOKYMEHT,
HECET EJMHOJIIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHTENS W KOH(HIECHIHAIHHOCTD
uHpOpMalnu.

7.5. Jluma, BUHOBHBIE B HApYyUICHWHW HOPM, PETYIHPYIOUIMX IMOJydyeHHe, o0paboTKy W 3aluTy
NEPCOHATBHBIX JIAHHBIX paOOTHMKA, HECYT IUCHMIUIMHAPHYIO, aJMUHUCTPATHBHYIO, I'PaKJaHCKO-
MIPAaBOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.

7.5.1. 3a HeucnoJHEHHE WM HEHaJyIeXkallee UCIOTHEHHE PA0OTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
Hero oOO0s3aHHOCTEH TIO0 COONIOZACHHIO YCTAHOBJIGHHOTO TIOpSIKa pabOTBl CO  CBENECHUSMH
KOH(HIEHIIMATBLHOTO XapakTepa paboTojarenb BIIpaBe MPUMEHATh MNpeaycMoTpeHHble TpyaoBbIM
KOJIEKCOM JTUCIIMITIIMHAPHBIE B3BICKAHUSI.

7.5.2. JIOMKHOCTHBIE JIMIA, B OOSM3aHHOCTh KOTOPBIX BXOAMT BeJI€HHE MEPCOHANBHBIX JAHHBIX
COTPY/IHHUKA, O00s3aHBI O00ECMEYNUTh KaKJOMY BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTaMH H
MaTepuajaMH, HENOCPEJICTBEHHO 3aTParuBalOLIMMM €ro IMpaBa W CBOOOJBI, €CIM HHOE He
MPEIyCMOTPEHO 3aKOHOM. HempaBoMepHBI 0TKa3 B MPEAOCTAaBICHHH COOPAaHHBIX B yYCTAHOBICHHOM
NOpsiIKE JTOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEAOCTABICHUE TaKUX JOKYMEHTOB MM HHOM
uH(poOpMallUd B CIydYasX, HOPEIyCMOTPEHHBIX 3aKOHOM, JMOO NpPEIOCTaBICHUE HEMOJHON WIN
3aBEJIOMO JIO)KHOH HH(pOpMalMu - BIE€YET HaJOKEHHE Ha JOJDKHOCTHBIX JIMII aJMUHUCTPATUBHOTO
mrpada B pazmepe, onpeaensieMoM Kogekcom 00 aIMHHHCTPATUBHBIX TPABOHAPYIICHHSIX .

7.5.3. B cootBercTBUM ¢ ['pakgaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMH TOJYYMBIIHE
WH(pOpPMAIIHIO, COCTaBIAIONIYIO CIYKEOHYIO TaiiHy, 00s3aHBl BO3MECTUTh TNMPUYHMHEHHBIC YOBITKH,
MPUYEM TaKas e 003aHHOCTH BO3JIaraeTcs 1 Ha paOOTHHUKOB.



7.5.4. VYrojoBHas OTBETCTBEHHOCTh 33 HapylICHHE HENPHKOCHOBEHHOCTH YacTHOH W3HH (B TOM
quciae HE3aKOHHOE COOMpaHHWE WIM paclpoCTpaHEHHE CBEJEHMH O 4YacTHOM JKM3HU JIMIA,
COCTaBJISIFOLIECTO €ro JIMYHYI0 WM CEMEWHYIO TaiiHy, 0e3 ero coryiacus), HempaBOMEPHBIH TOCTYN K
OXpaHsAeMON 3aKOHOM KOMIIBIOTEPHOM MH(OpMALMK, HENPaBOMEPHBIM OTKa3 B MPEAOCTABICHUU
COOpaHHBIX B YCTAQaHOBJICHHOM IOPS/IKE JOKYMEHTOB M CBEICHHU (€CIM ITHU ACSHUS MPUYMHUIN BpPEJ
npaBaM M 3aKOHHBIM HHTEPECaM Tpaxk[aH), COBEpIICHHBIC JMIIOM C KCIOJIB30BAHHEM CBOECTO
CITy’>K€OHOTO TOJIOKEHHsI HakKa3bIBaeTcs mTpadoM, MO0 JTUIIEHUEM IpaBa 3aHUMATh ONpEACTICHHbIC
JOJDKHOCTH WJIN 3aHUMAaThCs ONPEAETICHHOHN NeATeNbHOCThIO, JH00 apecToM B cooTBeTcTBUM ¢ YK
PO.

7.6. HenpaBoMepHOCTb A€ATEIbHOCTH OPraHOB rOCYapCTBEHHON BJIACTH M OpraHU3aluii no coopy u
MCTIOJIb30BAHUIO TIEPCOHANBHBIX JaHHBIX MOXKET OBITh YCTAHOBJICHA B CYA€0HOM THOPSIZIKE.



